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Work Sample # 4 – Planning a Meeting
Name:        




Member Number:      
In signing this document, I attest to the validity of the attached information and that any falsification or copying of such information breaches the GCSAA Code of Ethics and therefore could endanger my membership with GCSAA.

__________________________________________________

Signature

Applicant Comments:        
Judges Review:  

Comments:______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ ______________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________


Satisfactorily completed.



Points possible

 _____


Needs additional work as indicated


Required to pass     
  
 _____


in judges comment section.



Total awarded

 _____


Rejected for multiple grammar, punctuation


and/or spelling errors.

__________________________________________________             _____________________

                         Portfolio Judge Number




      Date

Work Sample #4
Planning a Meeting

Provide a copy of an agenda (including: start time, place and topics for discussion) from a meeting you organized and conducted.

In addition, provide a copy of the minutes/outcomes from that meeting, addressing the decisions that were made and the action plan, if an action plan was required. For example: membership meetings, committee meetings, board of directors meetings, etc.  (Note: Regularly scheduled staff meetings are not acceptable.) 
Attach agenda

Attach minutes/outcomes

